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1. How to login 

¢ƘŜ {ǘ  DŜǊŀƭŘΩǎ aƻƻŘƭŜ ǎƛǘŜ ƛǎ ƭƻŎŀǘed at  

http://www.moodle.geralds.ie/ or on the homepage  

ƻŦ ǘƘŜ {ǘ DŜǊŀƭŘΩǎ /ƻƭƭŜƎŜ όǿǿǿΦƎŜǊŀƭŘǎΦƛŜύΦ 

 

 

 

 

All teachers of the school have been setup on the site.  

To login to the site simply login using your  

firstname.surname (all small letters) as the  

username. 

 

 

 

 

The initial password for all new users is password. 

On your first login you will be asked to create your 

own password. 

 

On clicking                  you will be asked to create a password for your account on Moodle. Enter 

password for the current password and your new password in the other two boxes. 

 

 

 

 

Click Save changes to access your account. 

Click here 

e.g. if your name was joe blogs, the 

username would be joe.blogs 

password 

password 

Set new password 

http://www.moodle.geralds.ie/
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After saving your password you are given the option of editing your profile. 

 

 

 

 

 

Here your personal information can edited or added to. For example add a user picture. Change 

as you want here. 

 

 

 

 

 

 

 

Note: The only personal information setup is your email address and city/country of origin. 

 

 

 

 

 

 

 

 

Edit profile 
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2. Basic Navigation 

Once you are login, you will notice your name in the top right corner of the site beside the 

logout link. 

 

 

 

 

 

 

 

hƴ ŜƴǘŜǊƛƴƎ ǘƘŜ {ǘ DŜǊŀƭŘΩǎ aƻƻŘƭŜ ǎƛǘŜΣ 

 your will be presented with course 

categories. These course categories 

presented will be all those teachers who 

indicate to me that they wish to use moodle. 

 

The teachers name will be presented and  

beside it will be a number (the number of  

course this teacher has running currently). 

Simply click on your name to enter your 

section of the Moodle site where you  

make control to create and edit at will. 

 

Note: At any stage you can navigate back to the Moodle front page or your course front page 

by clicking on the name in the breadcrumb. 

 

 

 

Name 
Logout 

The breadcrumb trail indicates where you currently are 

in the site hierarchy 

To navigate back to the front page of the Moodle site, 

simply click SGC  

Teachers Categories 
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3. How to create a course in moodle. 

Click on your name to enter your category 

 

 

 

Select Add a new course to create your first course  

in Moodle 

 

 

Enter a Name for the course in the Full Name section, a Short name and course summary. 

 

 

 

 

 

 

 

 

Select the format you want your course to be presented in. 

 

 

 

 

Select Topic format for example 

Select Category 

Add a new course 

Course Name 

Enter a short name which will appear in the 

breadcrumb for navigation. 

The summary is an explanation of the course which will 

appear at the front of your course to explain to potential 

users. 

Weekly format: Allows a weekly outline to be 

presented, with start and finishing dates 

assigned. 

Topic Format: Allows users to present topics in a 

sectioned format. 
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Select the number of weeks/topics you wish to present, 

 

 

Note: All of these settings can be edited and changed at a late stage if necessary. 

 

There are a number of other settings which can be entered and set but the other important 

setting worth creating is an Enrolment Key. This means that only users who have this key can 

enter the course give your course some privacy if necessary. 

 

 

 

 

Enter your Enrolment Key for your course. 

 

 

 

Save Changes to create your course. 

 

 

You will be asked to enter the Enrolment Key the first time entering the course. 

 

 

 

Click Enrol me in this course. 

 

Click the arrow to change the number for topics 

Enrolment Key 

Check the Unmask box to see the 

enrolment key being entered. 

Enrolment Key 

Enter the Enrolment Key 
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4. How to upload files to your Moodle course. 

Select the course from the course categories. 

 

 

 

 

 

 

Entering the course, a blank course is presented which can be design to suit the subject/topic. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Breadcrumb showing the current location on Moodle site 

Course Title 
Course Summery (description) 

Turn editing on, to edit the contents of 

the course. 

Course Title 

Settings, the course 

settings can be 

edited from here 

Corse Files, files 

being used in 

the course. 

Upcoming Events can be 

added on the course 

calendar and viewed here 

by users. 

Course content 

presented for users to 

access 

Number of topics 


